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Hampden Gurney Church of England Primary School

Charging and Remissions Policy


“Ask and it will be given to you; seek and you will find; knock and the door will be opened to you.” Matthew 7: 7


July 2025

1. [bookmark: _bookmark0]Aims
Our school aims to:
[image: *] Have robust, clear processes in place for charging and remissions
[image: *] Clearly set out the types of activity that can be charged for and when charges will and will not be made
[image: *] Offer a range of activities and visits whilst minimising the financial barriers that may prevent some pupils from taking full advantage of these opportunities

2. [bookmark: _bookmark1]Legislation and guidance
This policy is based on advice from the Department for Education (DfE) on charging for school activities and the Education Act 1996, sections 449 to 462 of which set out the law on charging for school activities in England.
It’s also based on guidance from the DfE on statutory policies for schools and school trusts.

3. [bookmark: _bookmark2]Definitions
[image: *] Charge: a fee payable for specifically defined activities
[image: *] Remission: the cancellation of a charge which would normally be payable

4. [bookmark: _bookmark3]Roles and Responsibilities
4.1 The Governing Body
The Governing Body has overall responsibility for approving the charging and remissions policy, but can delegate this to a committee, an individual governor or the Headteacher.
The Governing Body also has overall responsibility for monitoring the implementation of this policy.

4.2 Headteacher
The Headteacher is responsible for ensuring staff are familiar with the charging and remissions policy, and that it is being applied consistently.

4.3 Staff
Staff are responsible for:
[image: *] Implementing the charging and remissions policy consistently
[image: *] Notifying the Headteacher of any specific circumstances which they are unsure about or where they are not certain if the policy applies
The school will provide staff with appropriate training in relation to this policy and its implementation.
4.4 Parents
Parents are expected to notify staff or the Headteacher of any concerns or queries regarding the charging and remissions policy.

5. [bookmark: _bookmark4]Voluntary Contributions
5.1 When organising school trips or visits, which enrich the curriculum and educational experience of the children, the school invites parents to contribute to the cost of the trip. If we do not receive sufficient contributions, we may cancel a trip. If a trip goes ahead, it may include children whose parents have not paid any contribution. We do not treat these children differently from any others.

5.2 If a parent wishes their child to take part in a school trip or event, but is unwilling or unable to make a voluntary contribution, we may allow the child to participate fully in the trip or activity if funding is available. Sometimes the school pays additional l costs in order to support the visit. Parents have a right to know how each trip is funded. The school provides this information on request.

5.3 The following is a list of additional activities organised by the school, which require contributions from parents. These activities are known as ‘optional extras’. This list is not exhaustive:

· visits to museums;
· sporting activities which require transport expenses;
· outdoor adventure activities;
· visits to the theatre;
· school trips;
· musical events;
· visits by educational groups.

6. [bookmark: _bookmark5]Charging in Kind
6.1 The cost of ingredients, materials, equipment etc. needed for many practical curriculum subjects such as food technology or DT is budgeted for and borne by the school. However, the school may charge for or require the supply of ingredients and material ls if the product is to be owned and taken home by the child afterwards e.g. food products, models containing electrical equipment or batteries. The school will inform parents prior to activities, giving them the choice to pay for materials or purchase their own materials for the activity.

7. [bookmark: _bookmark6]Residential Visits
7.1 The school organises optional residential visits in school time or mainly school time, which is to provide education directly related to the National Curriculum. In order for this sort of trip to take place, the school makes a charge to cover the costs of board, lodging, travel expenses and the cost of supervision and tuition by residential centre staff. Parents will always be given the option of a payment plan to spread the costs of the residential visit.

8. [bookmark: _bookmark7]Remissions
In some circumstances, the school may not charge for items or activities set out in sections 5, 6 and 7 of this policy as previously mentioned. This will be at the discretion of the Governing Body and will depend on the activity in question.

8.1 Remissions for residential visits

Parents who can prove they are in receipt of any of the following benefits will be exempt from paying the cost of board and lodging for residential visits:
[image: *] Income Support
[image: *] Income-based Jobseeker’s Allowance
[image: *] Income-related Employment and Support Allowance
[image: *] Support under part VI of the Immigration and Asylum Act 1999 [image: *] The guaranteed element of Pension Credit
[image: *] Child Tax Credit – provided you’re not also entitled to Working Tax Credit and have an annual gross income of no more than £16,190
[image: *] Working Tax Credit run-on – paid for 4 weeks after you stop qualifying for Working Tax Credit
[image: *] Universal Credit – if you apply on or after 1 April 2018, your household income must be less than £7,400 a year (after tax and not including any benefits you get)

9. [bookmark: _bookmark8]Music Tuition
All children study music as part of the normal school curriculum. We do not charge for this.

There is a charge for individual or private group music tuition if this is not part of the National Curriculum. The peripatetic music teachers teach individual or small group lessons. Tutors make a charge for these lessons. We give parents information about additional music tuition at the start of each academic year.

10. [bookmark: _bookmark9]Swimming
The school organises swimming lessons for all children in Key Stage 1 and 2. These take place in school time and are part of the National Curriculum. We make no charge for this activity. We inform parents when these lessons are to take place, and we ask parents for their written permission for their child to take part in swimming lessons.

11. [bookmark: _bookmark10]After-school Activities

The school offers a range of after-school activities. Some clubs are free whilst others carry a £10   charge. Charges may be levied from parents by staff organising and running after-school clubs to cover the cost of resources and/or supervision. A small charge will be made to external providers that run and organise activities.
The school offers parents the opportunity to pay into bursary fund that allows other parents who may be having financial difficulties, to send their child to an after-school club. If parents are experiencing financial difficulty, they are invited to write in confidence to the head teacher, in order to access this bursary.
Refer to Extended Services Policy.

When is an activity held in school hours? A day visit is in school hours if:
50% or more of the total time (including travelling) occurs in school hours. As mentioned above, school hours do not include the normal midday break. A residential visit is in school hours if:
The number of school sessions missed is 50% or more than the number of half days spent on the visit (including travel).

12. [bookmark: _bookmark11]Breakfast Club
The school runs a breakfast club each morning from 8.00am until 8.45am. The school subsidises the cost of this club but asks that parents make a charge to cover the cost of food and additional costs. 


13. [bookmark: _bookmark12]Breakages & Fines
The Governors reserve the right to ask parents to pay for the cost of replacing any item such as:
broken windows
defaced, damaged or lost text books
replacement reading or homework diaries
defaced, damaged or broken computing equipment
any item damaged as a result of unsatisfactory pupil behaviour.

14. [bookmark: _bookmark13]Review
There will be an annual review of this policy by the full governing body.


Policy reviewed July 2025
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